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[lonoxenune
0 3aM[HTEe MePCOHANBHbIX JaHHbIX Pa0OTHHKOB MYHHIHNIATBLHOIO
GIOIKETHOIO IOMIKOJIbHOI0 00pa30BaTe/IbHOIO yUpekIeH st JeTCKOro caia
«Jlercknii cag Ne37 koMOHHHPOBAHHOIO BHA

1. O0imHe MoJoKeHH A

1.1. TTonoxeHue O 3alUTe TEPCOHANBHBIX JaHHBIX PAOOTHMKOB MYHHUIUIIAIBEHOIO
OHOIDKETHOIO [OIIKOJBHOTO 00pa30BaTeIbHOIO YUYPEKIEHHs MACTCKOro caja
«Jlerckmii caxy Ne37 xkomOuHmMpoBaHHOTO BHa» (manee - Ilomoxenue,
Vupexxaenue) paspaborano B coorBercTBuu ¢ Koncrurymuedt Poccuiickoii
denepaiyn, Tpynoseim koxexcom Poccuiickoit @enepanyu (nanee - TK PD),
I'paxkpanckum kojekcom Poccuiickoli @enepauyu, PenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-03 «O6 wnrbopmanun, HHGOPMALUOHHBEIX TEXHOJIOTHAX U O
3amure uHGOopMaimuy, PemepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-03 «O
IepCOHATBHBIX HaHHBIX», [IpaBUiaMu BHYTPEHHEro TPYIOBOTO pacnopsaaka
Vupexnenus.

1.2.1lens paspaborku [lonokeHust - ompeeneHue Iopsaka o0paboOTKU
TMIepCOHANIBHBIX MaHHBIX PaOOTHUKOB YUpexaeHus, obecreueHne 3aluThl paB U
cBoOox paboOTHUKOB YupexaeHus Ipu obpaboTke WX MepCOHAIBHBIX IaHHBIX, a
TaK)Ke YCTAaHOBJIEHWE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIl, UMEIOLNX JOCTYIl K
TIEPCOHANGHBIM ~ TaHHBIM ~ pabOTHMKOB — Y4peKJeHus, 3a HEBbIIIOJHEHHE
TpeboBaHmil HOPM, peryIUpyIOIHX 00paboTKy 1 3al[UTy MePCOHATBHBIX JaHHBIX.

1.3.Tlopsinok BBOMA B AelicTBUe U u3MeHeHus [lonoxenus:

1.3.1.Hacrosmee IlomoxeHnue BCTynaeT B CHILy C MOMEHTA €ro YTBEPXKICHMUS
PYKOBOJMTENIEM YUpe)kIeHHs H JeHCcTByeT OGecCpodyHO, [0 3aMEeHBI €ro HOBBIM
ITonoxxenuem.

1.3.2.Bce usmenenuss B IlonmoxkeHue O 3alliiTe€ MEPCOHAIBHBIX AaHHBIX
BHOCSITCS IIPUKA30M Y UPEKIEHHUS.

1.4.Bce paboTayky YupexJeHus HO/DKHBI ObITh O3HAKOMIICHBI C HACTOSIIUM
ITonoxenueM o1 POCITHCE.

1.5.PexriM  KOHGUOSHOWATBEHOCTH IIEPCOHANBHBIX JIAaHHBIX CHHMaeTcs B
ciydasx uX 00e37MYMBAHUSA Y 0 UCTEUEHUHU 75-JIETHETO CPOKaA MX XPaHEHHs WU



po/ieBaeTcsi Ha OCHOBAaHWHA 3aKITHOYCHHA BKCHepTHOﬁ KOMHCCHH Y‘-Ipe}K)IBHHﬂ,
€CJIM UHOE He OIIpEeICII€HO 3aKOHOM.

2. OcHOBHBbIE MOHSATHS H COCTAB MEPCOHAJIBHBIX AaHHBIX pabOTHHKOB

2.1. Jina ueneir Hacrosmero [lonmoxenus HCHONbL3YIOTCS CIEAYIOWNC
OCHOBHBIE TTOHSATHSL:

-mepeoHabLHbIe Janubie paGoTHuKa - mobas nHbopMarys, OTHOCAIALCS K
ONpeJIeIeHHOMY /M ONpeJelIsieMOMy Ha OCHOBAHHMM TaKOH uHpOpMAITH
pabOTHHKY, B TOM YMCIIe ero (amuius, UMs, OTYECTBO, TOM, MECAL, fiata U MECTO
POKJIGHHMSI, ajapec, ceMeiiHoe, COLMANbHOE, HMYLIECTBEHHOE TONOXKCHHE,
o6pasosanme, npodeccus, LOXONBL, Jpyras —uHbOpManus, HeoOxonumas
paboTOAATEINO B CBA3H C TPYIOBBIMH OTHOILCHUAMM;

-00pa6oTKa NepcoHaJbHBIX AAHHBIX - COOp, CHCTeMaTH3alKs, HaKOTIIEHNE,
XpaHeHHe, yTOUHEHMHE (obHOBNEHHME, HU3MEHEHHe), HCITIOJIb30BaHUE,
pacrmpocTpaHende (B TOM dYHCIe TNepenada), 00esnMUMBaHUE, OIOKMpOBaHHE,
YHUUTOXKEHHE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB YIIPABIICHH obpa3oBaHusi;

-KOH(HIEHNHAILHOCTL TNEePCOHANBHbLIX /[aHHBIX - 00s3aTeNbHOE UL
cobMIOIe ST HA3HAYEHHOI'O0 OTBETCTBEHHOrO JIMIa, MOJIy4YuBIIEro HOCTYN K
IepCOHANBHEIM  JAHHBIM  pabOTHMKOB, TpebOBaHME He JOIMyCKaTh — HX
pacmpocTpaHenue 0e3 corniacus pabOTHHUKA MM HHOrO 3aKOHHOTO OCHOBAaHHMSL.
OGecriedenyie KOH(HICHIMATBHOCTA TEPCOHANBHBIX [aHHBIX He Tpebyercs B
ciaydae 00e3NMYMBaHNUS IEPCOHANBHBIX JAHHBIX M B OTHOIICHUH 00IIIeIOCTYITHBIX
NEPCOHATBHBIX JAHHBIX;

-pacmpocTpaHeHne NePCOHATbHBIX NAHHBIX - JGHCTBUA, HAIPABICHHBIC HA
mepesiady IE€PCOHAIBHBIX JI@HHBIX DPAOOTHHKOB ONPENCTCHHOMY KpyTy JIHIL
(epefiaua TEpPCOHANBHBIX JAHHBIX) MM Ha O3HAKOMIIEHWE C MEPCOHATLHBIMH
JAHHBIMA HEOTPaHWYeHHOro Kpyra JMI, B TOM HHCIC oOHapo/i0BaHKe
TIePCOHANBHBIX JAHHBIX PA0OTHUKOB B CPENCTBax maccoBo#l uHGpOpMaLKH,
pasMerienre B HH(GOPMAI[MOHHO-TEJICKOMMYHHMKAIMOHHBIX  COTAX  WIH
TpeJOCTaBNe e N0CTyNa K IEePCOHANBHBIM [aHHBIM PaOOTHUKOB KakuM-1100
WHBIM CIIOCOOOM;

_HCHOJb30BAHME MEPCOHANLHBIX JAHHBIX - JelicTBus (omepaiuu) C
IepCOHATBHBIMU JTaHHBIMH, COBEpIIacMble NOJDKHOCTHBIM JIHLOM VnpasneHus
06pa3oBanus B LENSK NPUHATHS PEIICHHH WM COBEPIICHHUS HHBIX JeicTBUH,
TOPOIK/AOIINX FOPUIMYECKHE MOCIeICTBUA B OTHOIICHHH pabOTHUKOB MO0
MHBIM 00pa3oM 3aTparvBaiolUX WX TpaBa U cBOOOJIBI WIIM IIpaBa U CBOOOIBI
OPYTUX JIALL;



-6/IOKHPOBAHHE MePCOHATLHBIX JAHHBIX - BPEMEHHOC TIPEKPallEeHNe cbopa,
cHuCTeMaTH3alkH, HAKOMJICHHUS, UCIIOB30BaHuUs, PACIPOCTPAHEH)S EPCOHANBHBIX
JIAHHBIX pa0OTHHUKOB, ¥ TOM YUCIIE X Meperain;

-yHHYTOXKEeHUE MePCOHANbHBIX JAHHBIX - NEHCTBYS, B PE3YNbTaTe KOTOPBIX
HEeBO3MOJKHO  BOCCTAHOBUTH  COJIEp)KaHWE  [EPCOHAIBHBIX  JaHHBIX B
MH(OPMAIIMOHHON CHCTEME TIEPCOHANBHBIX JTAHHBIX pabOTHUKOB Ui B PE3YNbTATe
KOTOPEIX YHAYTOXKAIOTCS MAaTepUallbHble HOCHTENM MEPCOHANBHBIX NAaHHBIX
pabOTHUKOB;

-00e3/inuNBaHNE NEPCOHANBHBIX JAaHHBIX - JICUCTBHA, B PE3yJibTaTe KOTOPBIX
HEBO3MOYKHO OITPEIEIUTh TPUHA/UIEKHOCTH MEPCOHANBHBIX JIAHHBIX KOHKPETHOMY
pabOTHHUKY;

-061eN0CTY M HbIE NIePCOHANIbHbIE JaHHbIe - TIEPCOHATBHBIC TaHHBIC, TOCTYTI
HEOTPAHUYEHHOTO Kpyra JMIl K KOTOPBIM IPEIOCTABICH C COrachs paboTHHKA
WIM HA KOTOpble B COOTBETCTBUM C  (erepanbHBIMH  33aKOHAMH  HE
pacrpocTpanseTcs TpeboBaHue CoOmoenus KOHGUISHIMATbHOCTH;

-uHdopmanusi - CBeZieHUs (COODIIECHNS, JlaHHBIE) HE3ABUCUMO OT (OPMBI UX
npeacTaBIICHNUs

-OKyMeHTHpOoBanHas uudopmanus - 3aQUKCHPOBaHHAs HA MaTepUANLHOM
gocuTene TyIEM  JOKYMEHTHpOBaHMS  MH(GOpManus € PeKBU3HTAMH,
O3BOJSIIOLTAMHE ~ ONPEJIE/IUTh TaKylo HH(OpMAIMIo HIH €€ MaTepualbHbIN
HOCHUTENb.

2.2B c€OCTaB NEPCOHANBHBIX MAHHBIX PAOOTHMKOB YUPEKICHHS BXOIHT
pH(OpPMaIUi O TACHOPTHBIX JaHHBIX, 00pa30BaHWHM, OTHOIICHMM K BOMHCKOH
00S3aHHOCTH, CEMEHHOM TMOJI0KEHUH, MECTE JKUTEIILCTBA, COCTOSTHUMU 3710POBbI, a
TaIOKe O MPEeIBIAYIUX MeCTax X paboTHI.

2.3.KoMmrmiekc JOKYMEHTOB, COIPOBOKAAIOUINM  IPOIECcC opopmieHUA
TPYJOBBIX OTHOLIEHMH paGoTHHKA B Vupexxaenuu INOpyU Tnpueme, NEPEBOLL,
YBOJIbHEHUH:

2.3.1 Viadopmanmsi, NpencTapisemMas pPaOOTHUKOM TIpH IIOCTYIIICHMW HA
pabory B VupexjeHue, JODKHA HMETh JOKYMCHTAIbHYIO dbopmy. Ilpu
3aKJI0YEHMH TPY/IOBOTO JIOTOBOpa B COOTBETCTBHU CO CT. 65 TK P®, muno,
mocTyIaroIiee Ha paboTy, Hpe/biBIisgeT PadOTOAATENO:

MACTOPT WM UHOM JOKYMEHT, YI0CTOBEPSIOLIHHA JIMIHOCTE;

-TpyJOBYIO KHIDKKY, 32 HCKIIOYEHHEM CIy4aeB, KOria TPYAOBOM JOrOBOP
3aKJIIOYAETCS BIEpBble WM DPaOOTHUK IIOCTYNaeT Ha paboTry Ha YCIOBHUAX
COBMECTUTENBCTBA WM TPYI0Basi KHWKKA y pabOTHUKA OTCYTCTBYET B CBA3M C €€
yTpaToW UK M0 APYTUM IMPUIHMHAM;

CTPaxoBOe CBU/ETENBCTBO MOCYAaPCTBEHHOI0 NEHCHOHHOTO CTpaxOBaHMs,



JIOKYMEHTHI BOMHCKOTO y4YeTa - /Uil BOEHHOOOS3aHHBIX W JIMI, MOIJIexalux
BOMHCKOMY YYeTy; JOKyMeHT 00 oOpa3oBaHHH, O KBaNM(UKALMK MM HATHIHU
CrielMaNbHBIX 3HAHUM - [IPH MTOCTYILUIEHHH Ha paboTy, TpeOyIOIlyl0 CleHaIbHbIX
3HAHMI WIN cHeryanbHOM MOATrOTOBKY;
-cBUZIeTENBCTBO 0 nprcBoenur VIHH (nipu ero Hanuuuy y pabOTHHKA).

2.3.210lpu odopmnenuu paboTHUKAZ B YUpPEXJCHHE HA HETO 3amnOIHAETCH
yauduuuposantas ¢opma T-2 «Jluynas kaprouka pabOTHHKa», B KOTOPOWH
OTpaXKaroTCs ClieAyolIne aHKeTHbIe ¥ 6rorpaduyeckue JanHble pabOTHHKA!

-obmue ceemenus (®.M.O. pabortHuka, gaTa pOXNKICHWS, MECTO POXICHUS,
rpaXkiaHcTBo, oOpasosanue, mpodeccus, crax paboTel, cocTosHMe B Opake,
[acTOpPTHBIE JaHHBIE); CBEIEHUS O BOMHCKOM YYETE;

-IaHHBIE O TIpHeMe Ha paboTy.

B panpHedeM B JUYHYIO KapTOUYKy BHOCSTCS: CBEICHHs O IIE€PEBOJAX Ha
JpyTyto paboty;

-cBeeHHs 00 aTTecTaluu;

-CBEJIEHHUS O MOBBIIICHUU KBATU(UKALIUH;

-CBeJIeHMs 0 MPodecCHOHaNnbHON NEPENOAr0OTOBKE;

-CBeJIeHHsI 0 Harpaaax (MOOIPEHHUIX), IOUYETHBIX 3BaAHUSX,

-cBeieHUs 00 OTITyCKax;

-CBEJICHHUS O COLIMAIbHBIX MApaHTHSX;

-CBEJIEHHS O MECTE JKUTEIHCTBA M KOHTAKTHBIX TeIe(POHAX.

2.4.B YupexIeHuu CO3TAI0TCS U XPaHATCs CIIENyIOLe IPYIbl JOKYMEHTOB,
cojieprkaiiue JaHHble 0 pabOTHUKAX B €IMHUYHOM WJIK CBOJHOM BHJE:’

2.4.1.JIOKyMEHTBI, COJep)Kal(ie TepCOHANbHble JaHHble PabDOTHHUKOB
(KOMIIJIEKCHl JOKYMEHTOB, COMPOBO/IAIOIIHE IPOLECC O(MOPMIECHHS TPYAOBBIX
OTHOLIEHMI TMpH TIpHeMe Ha paboTy, IepeBOie, YBOJBHEHUH; KOMILIEKC
MaTepUasoB MO aHKETUPOBAHHIO, TECTUPOBAHMIO; NIPOBEJIEHUIO CODECEI0BaHUH C
KaH/IMJIaTOM Ha JOKHOCTB; TOJUTMHHUKMA ¥ KOTIMM IIPUKA30B I10 JHYHOMY COCTaBy
NWYHEIE JeNa U TPY/AOBble KHIDKKM paOOTHHKOB; JieJla, COAepIKallie OCHOBaHUS K
NprKasy MO JMYHOMY COCTaBy; Jeja, COJepKaliie Marepuaibl aTTecTaluu
pabOTHUKOB; CIy’KeOHBIX pacCieNOBaHuil; CIPaBOYHO-UHPOPMAITUOHHBIA OGaHK
JaHHBIX 110 IepcoHany (KapToTeKu, JXypHalbl); NOMIMHHUKA U KOTIHH OTYETHBIX,
AQHAJIUTUYECKUX WM CIPABOYHBIX MaTepUalioB, IIE€PEIaBaeMbIX PYKOBOJICTBY
VupexeHnil, pyKOBOIUTEIIM CTPYKTYPHBIX MOJpa3[eleHuil; KOMUKU OTYCTOB,
HaNPAaBIEMBIX B TOCYIApCTBEHHBIE OpraHbl CTATUCTHKH, HAJIOrOBbIe MHCIEKIWH,
YUPEIUTEIIO U B IPYTHE YUPEKICHHU).

2.4.2.JlokyMeHTalUs 110 OpraHu3aii paboThl CTPYKTYPHBIX MOApas/eneHuH
(TONOXKEHUST O CTPYKTYPHBIX IIOJpasieNeHusX, MODKHOCTHBIE MHCTPYKIUH
paGOTHMKOB, MpPWKA3bl, PACTOPHKEHHs MO YUPEKJIEHUIO);, JIOKYMEHTBI TIO



MJIaHMPOBAHUIO, YHUeTy, aHalu3y ¥ OTYETHOCTH B HacTH paboThl ¢ IEPCOHAIOM
VupexaeHus.

3. C6op, 06paboTka H 3alHTA MePCOHATBHBIX JaAHHBIX pabOTHMKOB

3.1.1MopsixoK Mo,Ty4eHHs MePCOHAIbLHbIX JAHHbIX:

3.1.1.Paborauk VYupexpeHus JHYHO MPENOCTaBIsieT BCE MEPCOHANIBHBIC
TaHHBIE.
Ecnu nepcoHalibHble aHHble pabOTHHIKA MPEJOCTABIMIOTCS TPEThel CTOPOHOM, TO
pabOTHUK HOJDKEH ObITh yBEJOMIEH 00 5TOM 3apaHee W OT HEro NOJKHO OBITH
MOy4eHo MHChMEeHHoe cornacye. JIOMKHOCTHOE JMUo pabortonatens NOIDKHO
coo6ImUTh PabOTHUKY YUpeXIeHUs O LEsX, [peAnoiaraéMblx HCTOYHMKAX H
criocobax MoydeHus epCOHaTBHBIX JaHHEIX, & TAKoKe 0 XapaKTepe MOMTeKariX
MOJY4EHHIO TEePCOHATBHBIX NaHHBIX ¥ IOCIEACTBUAX OTKasa paboTHMKA [aTh
IUCHMEHHOE COoTJIache Ha UX TOJIydeHUe.

3.1.2.PaboToareis He UMeeT IpaBa IoJiydaTs U 00pabaThBaTh EPCOHATBHbIE
jaHHble  paboTHMKA ~ YUpe)xxaeHHs O  ero  pacoBoi, HAIMOHAJIBHON
TPUHA/IEKHOCTH, TONATHIECKUX B3ITIAAAX, PENMIHO3HBIX WK hunocopekux
yOEKIEHUSIK, COCTOSTHUM 3/J0POBbS, WHTUMHOU JKU3HH.

B ciydasdx, HEMOCPEACTBEHHO CBS3aHHBIX C BOIpOCaMu  TPYIOBBIX
OTHOIIIEHWH, B COOTBETCTBHU cO CT. 24 KOHCTHTYUUH Poccuiickoii @enepauuu
paboTonarens BlipaBe MONy4aTh M 00pabarTbiBaTh [aHHBIE O YACTHOM JKH3HU
pabOTHHKA TOIBKO C €ro MUCHMEHHOTO COTIIACHS.

O6paboTka yKa3aHHBIX NEPCOHANIBHBIX NAHHBIX PAOOTHHKOB paboToaTeneM
BO3MOYKHA TOJIBKO C UX coracus Ju0o 0e3 WX corjacus B CHEIYIOIIUX CIIydasnX:

-[lepCOHAJIBHbIE TaHHbIE SBIAIOTCS O0IEOCTYIHBIMHY;

-NepCOHANBHBIE JaHHBIE OTHOCSATCS K COCTOAHHUIO 3710POBBI paboTHUKA, ¥ HX
06paboTka HeoOXOaMMa [UIsl 3AIIMTHI €r0 JKU3HH, 3[0POBbs MM MHBIX HKUSHEHHO
BAYKHBIX WHTEPECOB JPYTHX JIMII, U IIOJy4eHHe COTIacksi pabOTHHKA HEBO3MOXKHO;

-no TpeGOBaHMIO TMOJHOMOYHBIX TOCYJAPCTBEHHBIX OpPraHoB B CIyHasx,
TpPEyCMOTPEHHBIX (pefiepaibHbIM 3aKOHOM.

3.1.3.PaGotomarens  BrnpaBe 00pabaTeiBaTh ~ NEPCOHANBHBIC  JAHHBIC
~ paGOTHHKOB TONBKO C MX IIHCEMEHHOI'0 COTTIaCHs.

3.1.4.TlucsMenHoe cornacue paboTHHKa Ha 00pabOTKY CBOUX NEPCOHAIIBHBIX
IAHHBIX JIOJDKHO BKJIIOYAThH B ce0s:

-paMUITHIO, WML, OTYECTBO, ajipec CyOheKTa MepCOHANBHBIX aHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTa, Y/JOCTOBEPSIOIIEro ero JIUYHOCTh, CBEACHMA O Jate
BBIIauM YKa3aHHOIO JOKYMEHTA U BbIIABIIEM €TO OPraHe;



-gauMeHoBanue (paMmiaMio, UWMS, OTYECTBO) M aJApec  oleparopa,
MOJTy4aroILero corfiacue cyobeKTa NepCcoHanbHbIX JaHHbIX;

-11eJ7h 00pabOTKM NMepCOHANBHBIX JaHHBIX;

-niepeYeHb MEPCOHANBHBIX AaHHbIX, Ha 00paboTKy KOTOpBIX JaeTcs coriacue
cyOBeKTa NePCOHANIBHBIX JaHHbIX;

-TiepeueHs NEHCTBUM ¢ MEePCOHANbHBIMU AAHHBIMY, HA COBEPLIEHUE KOTOPHIX
naercs corjacue, oOIee ONMCaHWe WCIONb3YEMBIX OIEepaTopoM CIIOCO0OOB
00paboTKM MepCOHANbHBIX JaHHBIX;

-CpOK, B T€UEHHE KOTOPOTO JEMCTBYET COJIaCKe, a TAKXKE MOPSIOK €ro OT35IBa.

dopma 3asBieHUsT O cornacuu paboTHHMKA Ha 00pabOTKY NEepPCOHANBHBIX
naHHbIX ipuBeneno B [Ipunoxenun k Hactoamemy [lonoxenuto.

3.1.5.Cornacue paboTHuKa He TpeOyeTcs B CIEMYIONINX CITydasX:

-00paboTKa TEePCOHANBHBIX [aHHBIX OCYIIECTBISETCS HAa OCHOBAHUU
Tpynosoro xopexca Poccuiickoit @enepanuu Uid UHOTO (enepanbHOro 3aKOHa,
YCTAHABIIMBAIOIIETO €€ IIeJIb, YCIOBMS MONYyUYeHH s MepCOHANBHBIX JaHHBIX U KPyT
CyOBEKTOB, IE€pCOHAllbHbIE IaHHbIE KOTOPBIX Mosexar o0paboTke, a TaKKe
OTIpeIeIISIONIETrO TTOJTHOMOYHS paboTonaTeNs;

-06paboTKa TepCOHANBHBIX MAHHBIX OCYILECTBISETCS B LENSAX HWCIIONHEHUS
TPYAOBOTO JIOTOBOPA;

-00paboTKa MepCOHANBHBIX JaHHBIX OCYLIECTBISETCS Ul CTATUCTUYECKUX HITH
MHBIX HAY4YHBIX IeJied Tpd  YCIOBHH  00s3aTelnbHOro  00e3IW4YMBAHUSA
NepCOHANBHBIX JaHHBIX;

-00paboTKa MEepPCOHABHBIX JAHHBIX HeoOXonuma Misl 3all|Thl JKU3HH,
3I0POBbS MJIH WHBIX KU3HEHHO Ba)KHBIX MHTEPECOB paOOTHHKA, ECIIU IOJIy4YCHHE
ero CorJjiacusi HEBO3MOXXHO.

3.2.IMopsaaok 06paboTKH, Nepeiavn U XpaHEeHHs! NEPCOHAILHbIX JaHHbIX.

3.2 Pabortauk YupexueHus NpenoCTaBisieT JOCTOBEpPHEIE CBeIeHus o ceoe.
Vupex/eHie  TpoBepseT  JIOCTOBEPHOCTb  CBEeNEHMH, CBepss  JaHHbIE,
IpeIoCTaBIeHHBIE PAOOTHUKOM, C HMEFOTIMHUCS Y PaOOTHUKA JOKYMEHTaMH.

3.2.2IIpu 00paboTke TIEPCOHANBHBIX OAHHBIX PabOTHMKA  HMOJDKHBI
coOoIaThes creyrolue odmue TpedoBaHus:

3.2.2.1.06paboTka TepCOHANbHBIX  JaHHBIX  MOXET  OCYIIECTBISATHCS
HCKIIOYUTEIbHO B Lelngx o0ecliedyeHWs COOMIONEHUST 3aKOHOB W HMHBIX
HOPMATUBHBIX IPABOBBEIX AKTOB, COIEWUCTBUS pabOTHHKAM B TPYIOYCTPOMCTBE,
o0yueHnM W TIPOJBIKEHWH MO CIyXOe, obecreueHus JIUYHON O€30MACHOCTH
pabOTHMKOB, KOHTPOJISI KOJNMYECTBA M KadecTBa BBINOJHAEMOH paboThl |
obecrieyeHus COXpaHHOCTU UMYIIECTBa;

3.2.221lpu onpenenenud obbemMa M comepikaHHsS  00pabaTBIBAEMBIX
MEPCOHANBHBIX  [JaHHBIX  paboTojarens  JOIDKEH  PYKOBOICTBOBATHCS



Koncturyuueii Poccuiickoii ®enepanun, TpynoBsIM KOJACKCOM Poccuiickoi
Deiepalyi ¥ HHBIM 3aKOHOIATENbCTBOM.

3.2.2.3.Jlpy NpUHATUE pEIleHHH, 3aTParuBAIOIIMX HHTEPECHI pabOTHHKA,
paboTojaTenb He MMEET MpaBa OCHOBBIBATECH Ha TEPCOHATLHBIX JAHHBIX
pabOTHHMKA, TIOTYUYEHHBIX UCKIFOYUTENBHO B PE3yJbTaTe MX aBTOMATH3UPOBAHHOM
06paboTKY WY 2TEKTPOHHOTO IOy 4EHH.

3.2.2.43ammra IEePCOHAIBHBIX [TaHHBIX pabOTHHKA OT HENPABOMEPHOTO
HCIIONB30BaHMs MM yTpaThl obecriedrBaeTcs paboToiaresem 3a CUeT ero CpelicTs
B TOPsJKE, YCTaHOBJICHHOM TpyHoOBBIM KOJIEKCOM Poccuiickon Penepaiu WA
WHBIME (PenepanbHBIMU 3aKOHAMHA.

3.2.2.5.PabOTHUKA H WX TPEACTABUTENU JOMKHBI OBITH O3HAKOMIJIEHBI IIOJ|
POCITHCE C JOKyMEHTaMH YUPEeKACHHS, yCTAHABIMBAIOIUMH MOPI/IOK 006paboTku
TIepPCOHANIBHBIX JIAaHHBIX PAOOTHUKOB, UX NpaBax 1 0053aHHOCTSX.

3.2.2.6.Bo Bcex ciydasx oTkKa3 pabOTHHKa OT CBOUX IIpaB Ha COXPaHCHHE U
3aIIUTY TaliHbl HEIEHCTBUTEIICH.

4. Tlepesaua u XpaHeHHe NEPCOHATbHBIX JaHHBIX PA0OTHHKOB

4.1.1Ipu nepeaade NepcoOHATbHBIX IAHHBIX PA0OTHHKA paboTroaare/ib
J0JKeH coba101aTh cieAyionHe TpeboBaHus:

4.1.1 He coobuarh mepcoHanbHble JaHHble pabOTHUKA TPETheH CTOPOHE 0e3
[IMCHMEHHOTO corjacks paboTHHKA, 3a MCKIIOYCHHEM Cly4acB, KOrja 3TO
HEeOOXO0aMMO B LIENSIX MpeaynpesKIeHus yrpo3bl )KU3HA U 310POBBIO paboTHHKA, a
TAKXKe B JIPYTUX CIydasx, IpeyCMOTpeHHBIX TpyaoBBIM KOACKCOM Poccuiickon
deepaliui ¥ HHBIMY (e/iepalibHBIMU 3aKOHAMY,

4.1.2.He coobmaTh nepcoHaabHble JaHHbBIE paboTHHKA B KOMMEPYECKHUX HEILIX
0e3 ero MUCHMEHHOTO COTNacus;

4.1.3.IlpeaynpenuTs Iull, TOMYYUBIINX NEPCOHAIBHBIC JIaHHBIC paboTHHKAE, O
TOM, YTO 3TH JAHHBIE MOTYT OBITh MCIIONB30BAHbI JIHIIB B UEJIIX, UL KOTOPBIX OHH
coo0Ienbl, 1 TpeGoBaTh OT STHX JIMI MOATBEPXKIEHHA TOrO, YTO STO NpaBUio
cobmonerno. Jiuna, MOTYYUBLINE [EPCOHAIBHBIC HaHHbBIC paboTHWKA, O0s3aHBI
cOOIIOIATH PEKUM CEKPETHOCTH (xonpuneHumansHocTH). lanuoe Ilonoxenne He
pacrmpocTpaHsieTcss Ha 0OMeH MepcoHanbHbIMU TaHHBIMH paGOTHUKOB B MOPSIKE,
yCTaHOBJIEHHOM (pejiepanbHBIMI 3aKOHAMU.

4.1.4.OcymiecTBIsATh Tepenadyy MEPCOHANBHBIX —JaHHBIX pabOTHUKOB B
npenenax YupexxIeHusi B COOTBETCTBHHU C HACTOSIIAM [TonmoxxeHueM.

4.1.5.Paspemats [JOCTYN K II€PCOHAIbHBIM JaHHBIM pabOTHUKOB TOJBKO
CHEIMATbHO YIIOMHOMOYEHHBIM JIHIAM, MMEIOIUM TPaB0 TOJydaTh TOMBKO TE



epcoHaNlbHbIE JaHHble pPabOTHWKA, KOTOPhlE HEOOXOIMMBI [I BBIONHEHHS
KOHKpPETHOU dyHKIMH.

4.1.6.He zampamupare WHGOPMAIHIO O COCTOSHWE 3[I0POBBS PabOTHMKA, 33
HUCKIIOYCHUEM TEX CBEIEHHH, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH
BBITIOJTHEHHS paOOTHHKOM TPYAOBOH (QYHKIIHH.

4]1 7]lepenaBaTh IepcoHANbHBIE JaHHbIE pPabOTHMKA MPENCTABUTENIM
paGOTHHUKOB B IIOpSIKE, YCTAHOBIEHHOM TpynoBeIM KojexcoMm Poccuickon
@epepandy ¥ MHBIMM  (pefiepalbHEIMM - 3aKOHaMH, M OTrpaHU4YMBaTh 3Ty
uHQOPMAIMIO TOJBKO TEMH TMEPCOHANBHBIMM JaHHBIMK pabOTHHKA, KOTOPbIE
HeOOXOIUME! TS BHITONHEHUs YKA3aHHBIMHY TIPEACTABUTENAMI W QyHKIIHH.

4.2.XpaHeHue U HCNOJIH30BaHHE TEPCOHAJILHBIX AAHHBIX PAGOTHHKOB.

4.2.1 JlepconanbHble JaHHBIE DAOOTHUKOB 00pabaTHIBAIOTCS U XPaHITCSA B
(yxa3atb rae)

4.2 .2 TlepconanpHble qaHHble PAOOTHUKOB MOTYT OBITH MOJIyYeHBI, MPOXOIUTD
nanbHeityro 0o06paboTKy M TiepelaBaThCsi Ha XpaHEHHE Kak Ha OyMa)KHBIX
HOCHTEISIX,.

43Ilpy TOMydeHWH TIEPCOHATBHBIX [aHHBIX He OT paboTHuKa (32
WCKITFOUEHHUEM CIIydaeB, €CJId TepCOHaNbHbIC JaHHble ObUIM MPEeNOCTaBICHBI
paboTojiaTeio Ha OCHOBaHMU (DefepalbHOTO 3aKOHa WM €CIIM INEePCOHAIBHBIC
JIAHHBIE SBISIOTCS OOLIENOCTYITHBIMKI) paboTOAaTENh 10 Havama 00paboTKU TaKuX
MepCOHANBHEIX JAHHBIX O00S3aH  IPENOCTaBUTh  PabOTHHKY — CIELYIOLIYIO
UH(QOpMaIUIO:

-HauMmeHoBauue ((Qammims, UMs, OTYECTBO) W aipec omeparopa WM €ro
IIpeICTaBUTEIS;

-11eJ1b 00pabOTKH TIepCOHANBHBIX JaHHbIX U €€ MPaBOBOE OCHOBAHHE,

-mperoJiaraeMble 110J1b30BaTe Iy TIEPCOHATBHBIX IaHHBIX;

-ycraHoBleHHble DenepansHsiM 3akoHOM OT 27.07.2006 Ne 149-@3 «O6
pHbOPMAIHH, HHOOPMAIMOHHBIX TEXHONOTHAX M O 3alldTe HHQOpMaluH» NpaBa
cyOBeKTa NepCcoOHaNbHBIX JaHHBIX.

5. JloeTyn K nepcoHANBLHBIM JaHHBIM PA0OTHHKOB
5.1.IIpaBo AocTyna K NepcoHaNbLHbIM JAHHbIM Pa0OTHHKOB HMEIOT:
- PyKOBOOMTENb YUPEKICHNS;
- [IeJIONPOU3BOAUTENL, CEKPETAPH;
- COTPYIHHUKH OyXrajaTepuH;
-pyKOBOIMTENH CTPYKTYPHBIX MOApa3/ieNieH!H MO HANPABJICHHUIO ICSTEIBHOCTH
(IOCTYI K [epCOHANBHBIM IAHHBIM TOJIBKO PaOOTHHKOB CBOETO [0APA3ICICHIS).
5.2.PaGoruuk Ynpapienus o0pa3oBaHus HMeeT PaBo:



5.2.1.TToayuaTs OOCTYN K CBOUM IE€PCOHAJLHBIM JAaHHBIM W 3HAKOMHUTLCA C
HHMM, BKIIOYas MpaBo Ha 0e3BO3ME3NHOE MOy4eHHe Komud Jo0oi 3amucH,
cojieprKalliei TiepcoHallbHbIe aHHbIE PA0OTHHUKA.

5.2.2.Tpe6oBath oT paboTosarenisi yTOUHEHHs], HCKITIOUEHHUS MW UCTIPABIICHNS
HEIOJHBIX, HEBEPHBIX, YCTApPeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TIOJYHYCHHBIX
WIY HE SBISIOINXCA HeOOXOUMBIMHU 11 pabOTOJaTENs IEPCOHANBHEIX NAaHHbBIX.

5.2.3.ITomyuats OT paboTomaTes:

-CBEJIEHHS O JIMIAaxX, KOTOpPhle UMEIOT NOCTYN K MePCOHANBHBIM JAHHBIM HIIN
KOTOPBIM MOYKET OBbITh IPENOCTaBlIeH TAKON JOCTYII;

-TiepedeHh 00pabaThiBaGMbIX MEPCOHANBHBIX NAHHBIX M HMCTOYHHK UX
MOy YEeHUS;

-CpoKH 06paboTKK NepCOHANBHBIX JaHHBIX, B TOM YHCII€ CPOKH HX XPaHEHHS;

-cBefleHHs O TOM, KaKhe IOpUIWYecKue IMOCIeJICTBUS sl CyOBeKTa
IIEPCOHAJIBHBIX MAHHBIX MOYET ITOBIieUb 32 co0ol 00paboTKa ero NmepcoHanbHBIX
JAHHBIX.

5.2.4.Tpe6GoBaTh M3BelLIeHHs pabOTOIATENIeM BCEX JIHL, KOTOPBIM paHee ObLiu
cOOOIlIeHbl HEBEpHBIE WM HEMONHBIE IepCoHaJbHbIE JaHHBEe, 000 Bcex
MPOM3BEICHHBIX B HUX UCKITFOUEHUAX, UCTIPABIEHHUSX WITH JOTIONHEHMSIX.

5.2.5.067anoBaTh B YyNOJHOMOYEHHBIH OpraH Mo 3alUTe NpaB CyOBEKTOB
IePCOHANBHBIX JaHHBIX MK B CyAeOHOM NOps/IKE HENPaBOMEPHbIE ICUCTBHS I
Oe3neticTBus paboTomarens npyu 00pabOTKe U 3al|TE €r0 MEPCOHANBHBIX JaHHbIX.

5.3.KonupoBaTh ¥ JeNarh BHIIACKA TEPCOHANBHBIX JAHHBIX pabOTHHKA
pa3peniaeTcs MCKITIOUYHUTENIPHO B CIIYXKEOHBIX LENsaX ¢ MACbMEHHOTO PaspenieHs
HavaJdbHUKA YTpaBieHus o0Opa3oBaHus.

5.4. Tlepenmaua wunH(OpPMaLUU TPETbEH CTOPOHE BO3MOXKHA TOJIBKO TIpH

IHCHMEHHOM COTJIACHUH PaOOTHUKOB.

6. OTBeTCTBEHHOCTD 32 HApYIIeHHe HOPM, PeryIHpyiomux o6paborky u
3AMHUTY NEePCOHANIBLHBIX JAHHBIX Pa0OTHHKOB

6.1.PaGoTHHKM YupexaeHHs, BAHOBHbIE B HAPYUICHUU HOPM, PeryJIMpyrOIuX
monydeHne, o6pabOTKy W 3alUUTy HEPCOHANBHBIX NAHHBIX PADOTHHKOB, HECYT
JIMCHUIUIMHAPHYIO aIMUHUCTPAaTHBHYIO, IPaKIaHCKO-IPABOBYIO MM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHU C (efiepaNbHBIMI 3aKOHAMHU.

6.2.3apenyromuii  YUpexieHusT M OTBETCTBEHHBIC IWIAa IPHUBICKAIOTCA K
TUCITUTIIMHAPHON U MaTepuanibHON OTBETCTBEHHOCTH B MOPS/IKE, YCTAHOBIEHHOM
TpymoBsiM Kozmekcom Poccuiickoit @efepallii M HHBIMH  (QelepanbHBIMU
3aKOHAMHY, 33 HapyIlIeHHe HOPM, PETYJTHPYIOLIHX TTONyueHue, 00padoTKy 1 3allUTy
MIEPCOHAIBHBIX J[AHHBIX PaOOTHUKOB; ITPUBICKAIOTCA K rpaxJaHCKO-IIPaBOBOH,



aJIMAHUCTPATUBHOM M YrOJIOBHON OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBJIEHHOM
(enepanbHBIMY 3aKOHAMY

BrrmienassanHble 1HMLa HECYT aMUHHCTPATUBHYIO OTBETCTBEHHOCTh COTIACHO
ct. 5.27 u 5.39 Kopexca Poccuiickoii @Denepaunv 06 agMUHHCTPATUBHBIX
NIpaBOHApYILEHHUSX, a TaKkKe BO3MEINAT paboTHHMKaM yiiepOd, NMpHIHHEHHBIH
HEMPaBOMEPHBIM HCIONL30BAaHNEM HH(OpMANuY, cofepikamell NepcoHanbHbIe
JlaHHBIE PaOOTHHUKOB.



